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Preface

Honorable customers,

Thanks for choosing products of this company. T60, with world cutting
edge technologies—fingerprint recognition, computer communication, as
well as microelectronics, is considered to be combination of three
technologies: electronics, optics and computer communication. It is no
doubt that it has become the first choice of standalone time & attendance for
enterprises with its strong function and veracity. Please read this user
manual carefully to have an initial understanding of functions and basic
knowledge of installation, debugging, maintenance, application and
management to better use this product.

Utilizing the state-of-the-art biometric tech, this product will bring
unprecedented reliability, convenience and benefits to the top management
of enterprise in HR.



T60-ID Fingerprint T& A Advantages

Veracity

Record and reflect staffs’ attendance conditions equally, correctly and
promptly.

Checking on work attendance by passwords and cards (paper card,
magnetic card, IC card, etc); it is hard to avoid buddy-punching and cannot
reflect the actual attendance condition. With the help of fingerprint
recognition attendance, it is easy to solve all the problems like buddy
punching, card loss or stolen and password forgetting. Thus, HR dispute is
avoided and the justness of time attendance is materialized.

Convenience

It is more convenient to use fingerprint standalone units with no card
reader or attendance cards needed, no worrying about cards loss or
damage, no need to do system maintenance, and saving time and money.

Only placing enrolled finger on the sensor surface, system will check users
automatically and record the correct time and checking status.

Full Function

The system can realize different functions such as attendance remark,
calculation and report printing. The remark can be made for reasons such
as business leave, absence, marriage holiday and etc.; the checking and
calculation can be made in accordance with different time periods,
departments, individual or combination due to various reasons for absence;
the report generation and printing function can be realized perfectly.

Flexible Shift Maintenance

The software supports shift on week basis, rotation shifts etc. Various shifts,
public holidays, individual leave and overtime are available to meet the
complicated needs of every enterprise.

Standalone

The machine can work without connecting to PC, convenient in operation
and no need to occupy any extra resource.

Network management

Many units can be connected through network via TCP/IP for easy
management in central software.
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Software Operation Flowchart

(Important chapter please read carefully.)

This software includes: System parameter, department management,
staffer maintenance, shift management, staffer leave and statistic report etc.
Then how to use this system in a right way? It is far from enough to
understand only the function of each module but to know the connections
between them and the system operation flowchart. Thus, a correct report
can be generated.

Software operation flowchart can be described in brief as follows:

B

System parameter

Set T&A rule, statistic rule, company
name and leaving class.

V

. Department management

Add, delete and modify departments.

<5

. Staffer maintenance

Add, delete and modify staffer. Import
and transfer staffer.

<5

. Shift management

Set timetable and shift.

<5

. Staffer schedule

Allocate staffer shift or temporary shift.

<5

. Record collection

Collect records from the unit or import

the backup record file.

<5

. Exception management

Deal with business leave/asking for
leave/forgetting clock in/collective late.

V

. Statistic report

Track, check and calculate records to
generate time attendance report.

N

1. When the software is run for the first time, please set parameters



including company name, time attendance rule, statistic rule for early, late
and overtime etc., leave class. When the setting is completed, it is usually
not needed to be modified unless the management rules of this company
changes.

2. Normally there are many departments in one company and all
departments need to be entered manually unlike the directly import of staffer.
Department setting should be completed before staffer maintenance.

3. When the software is used for the first time, please make a Text file (*.
txt) or MS Excel file (*.xIs) for company staffer in accordance with certain
format. For the format, please refer to [import staffer list] so that all staffer
can be import to the system at one time. Staffer can be added, deleted,
modified and transferred to new department during future use.

4. First add the proper timetable (from on-duty time to off-duty time)
according to the company rule and then set shifts.

5. After the shift setting is completed, it will work until shift is allocated to
staffer. Each staffer can only have one shift. Please note the starting date of
the shift. After the allocation of the shift, the arranged working date and time
can be seen clearly for each staffer.

6. Transaction records are stored in the time attendance unit. Please
download the records from the unit before report calculation. In addition,
staff information and fingerprint templates can be uploaded and downloaded
between the unit and the computer. Please refer to “Background
management” for detailed information.

7. There is always staff away for business, asking for leave and forgetting
clock happening in a company. Once it occurs, please deal with it in time in
the software to ensure the correctness of the statistic report.

8. After all the above mentioned operation is done, the calculation of report
can be operated. The report can calculate the time attendance status of all
staffer or a certain staffer from a certain department in a certain time period.

In [ Attendance Calculating and report] , first please select the starting and
ending date of the staffer, click “Calculate” and the system will calculate
automatically and check the validity of the records. (There are some invalid
records during the use of the unit. For instance, if one staffer presses the
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finger twice during a very short time period, one of the records will be
regarded as invalid.) If there is any error in the software calculation, admin
can also modify manually to ensure the correctness of the result.

Please note: From the above flowchart, we can see that if there is an error
in calculation report for one staff, the possible reasons are as follows:

Staffer shift or temporary shift is incorrect.

Exceptions such as staffer away for business/ask for leave/forgetting clock
infout is incorrect.

Checking and calculation of transaction records is incorrect.
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Ul cI¢M [ntroduction

The main theme of this chapter is the
advantage of this T & A, as well as function
introduction.




1 Product Introduction

11 T60-1D Product Introduction
T60-ID is a new standalone time attendance and access control system
produced by this company in 2008. With the use of optical fingerprint sensor
and new fingerprint recognition algorithm, T60-ID can identify all difficult

fingerprints and has solved the long-lasting problem in fingerprint
recognition field.

T60-1D

Korean design, White LCD

American technology optical fingerprint reader, scratch-proof, unbreakable
and durable.

Good identification to all kinds of fingerprints

2



P ®

1:1, 1: N identification method, excellent identification speed: less than 1
second

Fingerprint capacity: 512/1000, Record capacity: 30000

Card capacity: 512/1000

Communication method: RS232 and optional TCP/IP

Bundle with advanced software to meet all kinds of HR requirement

Authorization access controller system (Combine the time attendance

system with the access controller system.




Operation Guide

This chapter is mainly about appearance
illustration and relevant system settings such
as how to add and delete users etc.
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2  Operation Guide

2.1 Keypad Introduction

o \ / e ey

[ 2 ) 3 JjLm™ 3 Optien Key
(4 105 JC 6 Jj_=+ }/

7 18 )9 )~ >

(e JIC_ 8 JOE 3

Ring Key J

Backspace/Cancel Key

/ L OEfPower Eey

2.2  System Startup Interface
Plug in the 12v power supply the T60 startup.

I

36%

When the progress bar moves to 100%, it displays as follows:

IN
19 : 43 5
08-11-05 TUE

2.3 Menu Management

Press the button to enter the manager verify interface:



Manager?

19 : 47 18
08-11-05 TUE

We have 3 methods to verify the manager: ID + password, Fingerprint only,
Card only (T60 have no manager when it is under the factory default. You

can enter the menu directly by pressing the button )

MENU

» User
Setup
System Info

Press the button to enter the menu [User]

User

» Enroll
Delete
Group Setup

2.3.1  Enroll User

Press the button (e X >¥ D to shift the menu, press the button

to confirm.

User

» Enroll
Delete
Group Setup

Enter the menu [Enroll] to enroll new users.
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Enroll

ID 0001
Esc-ESC  Set-OK

Enter User ID, the User ID should be less than 5 digits, for instance: 001,

oK .
press the button to enter user enrollment interface as follows:

Enroll
Finger 1/2
Password/Card

Esc-ESC  Set-OK

One user can enroll 2 fingerprints, 1 password and 1 ID card.
2.3.1.1  Enroll Fingerprint

Press the button to enroll the first fingerprint:

FP Enroll

Press Finger #1

Place your fingerprint on the scanner window twice according to the T60’s
prompt voice and the prompt text on the display.

FP Enroll

Press Finger #1

FP Enroll

Take off




FP Enroll

Press Finger #2

FP Enroll

Take off

If you enroll the fingerprint successfully, it prompts as follow:

FP Enroll

0006-1
Ign-ESC  Sav-OK

Press the button to save or press the button to

cancel.
2.3.1.2  Enroll Password

Press the button E)@ to shift the menu. Select the “Password”.

Enroll
Finger 1/2
Password/Card

Esc-ESC Set-OK

Press the button to enter the password enrollment interface:

Pass Enroll

PWDID 0001
Esc-ESC Set-OK
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Input a 4-digits password and then press the button . And input

the same password again.

Pass Enroll

PWDID R
Confm Y

Press the button to confirm. It prompts:

Pass Enroll

0001-P
Ign-ESC  Sav-OK

Press the button to save or press the button to

cancel.
2.3.1.3 Enroll Card

Press the button E)@ to shift the menu. Select the “Card”.

Enroll
Finger 1/2
Password/Card

Esc-ESC  Set-OK

Press the button to enter the card enroliment interface:

Card Enroll

Punch Card!

Swipe one ID card one time. The T60 prompts:



Card Enroll

0001-C
Ign-ESC  Sav-OK

Press the button to save or press the button to

cancel.
2.3.2 Delete User

Press the button D G A to shift the menu. Select the “Delete” in

the menu “User”.

User
Enroll

» Delete
Group Setup

Press the button to enter the User deletion interface:

Delete

ID 0001

Enter the user ID which you want to delete and press the button. It
prompts:
Delete
0001
No-ESC Yes-OK

Press the button to save or press the button to

cancel.

10
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Notice: If you delete the user, his fingerprints, ID card and password will
also be deleted.

If there is no user in the T60, it prompts as follows:

Delete

No Enroll!

2.3.3 Group Setup
Different group has different access privilege and access time zone (You
can set the access privilege details and access time zone in the T60’s
background software). We can set the users access privilege by transferring
them to different Groups.

Press the button (a ¥ to shift the menu. Select the “Group

Setup” in the menu “User”.

User
Enroll
Delete
» Group Setup

Press the button to enter the Group setup interface:

GroupSetup v
» 0001 GO0
0002 G01
Esc-ESC  Set-OK

Press the button ®® to shift the User ID.

11



Group v

»0031 GO03
0032 GO03

Esc-ESC  Set-OK

Press the button . It prompts:

Group Setup

ID 0031

Notice: You can also input a user ID in the above interface.

Press the button . It prompts:

Group Setup

0031 GO01
Yes-OK

Input the Group number and then press the button . It prompts:

Group Setup

0031 G01
Ign-ESC  Sav-OK

Press the button to save or press the button to
cancel.
2.3.4 Manager Setup
If we set the manger for the T60, we have to verify the manger before one
enter theT60’s menu.

Press the button (a X~ to shift the menu. Select the “Manager
12
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Setup” in the menu “User”.

User v
» Manager Setup
Manager Clear

Press the button to enter the manager setup interface:

Manager Setup

Esc-ESC Add-OK

Press the button . It prompts:

Manager Setup

ID 0000

Enter a user ID and then press the button . It prompts:

Manager Setup

0001
NO-ESC Yes-OK

Press the button to confirm.

Manager Setup
»I1D 0001

Esc-ESC Add-OK




You can press the button to add another manager. You can also

press the button to escape.
2.3.5 Manager Clear

Press the button (a X~ to shift the menu. Select the “Manager

Clear” in the menu “User”.

User v
Manager Setup
» Manager Clear

Press the button to enter the manager clear interface:

Manager Clear
»ID 0001
ID 0002
Esc-ESC Clr-OK

You can press the button (e X > to shift the user ID.

Manager Clear
ID 0001
»ID 0002
Esc-ESC Clr-OK

Press the button . It prompts:

Manager Clear

ID 0002

14
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Notice: You can also input a user ID in the above inter face.

Press the button . It prompts:

Manager Clear

0002
No-ESC Yes-OK

Press the button to delete the user 0002 from the manager list.

Manager Clear
»ID 0001

Esc-ESC ClIr-OK

You can press the button to delete another manager from the
manager list. You can also press the button to escape.
2.4  Setup
Press the button (s LD to shift the menu. Select the menu
“Setup”.

MENU
User

» Setup
System Info

Press the button to enter the “Setup” menu...

15



Setup
» System
Log System

241 System
We can set the device number, system time, language, network settings,
fingerprint matching precision, volume, lock delay and so on.

Setup
» System
Log System

2.4.1.1 Device ID
Enter the menu [ System]

System

»DevID 1
Time
Language ENG

Notice: You not allowed modifying the Device ID.
2412 Time

Press the button [E@ to shift the menu. Select “Time”.

System

DevID 1
»Time

Language ENG

Press the button to enter the time adjust interface:



=Byl

The Brightest Choice of Networking & Communication

Time THU
2008-11-25 14:30
T

Set-ESC  Next-OK

You can press the button to shift the year, month, day. And
adjust the time. Press the button , it prompts:

Time THU
2008-11-25 14:30
Save?
No-ESC Yes-OK

Press the button to save or press the button to
cancel.
2.4.1.3 Language

System
DeviD 1
Time

»Language ENG

Press the button

System
DevID 1
Time

> Language

You can press the button D S A to shift the language. (The

system already has 6 languages: Simplified Chinese, Portuguese, Spanish,
French, English, and Traditional Chinese. And then press the button

to confirm.
17



Press the button . It prompts:

Set
Save?
No-ESC
Press the button to save or press the button to
cancel.
2.4.1.4 Network Settings
System
> Net
Precision 1
Volume 5

Press the button to enter the network settings interface:

Net \/

» P Address
Subnet Mask
MAC Address

Press the button (s XD to adjust the value.

2.4.1.41 IP Address

Net \/

» P Address
Subnet Mask
MAC Address

Press the button

18
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IP Address
192 .168 .000 .218

Set-ESC Next-OK

Press the button (a X~ to adjust the value.

Press the button to shift the 4 parameters.
Press the button . It prompts:

IP Address

192 .168 .000 .219
Save?

No-ESC Yes-OK

Press the button to save or press the button to

cancel.

2.4.1.4.2 Subnet Mask

Net \/
IP Address

» Subnet Mask
MAC Address

Press the button

Subnet Mask
255 .255 .255 .000

Set-ESC Next-OK

Press the button (a X~ to adjust the value.

Press the button to shift the 4 parameters.
19



Press the button . It prompts:

Subnet Mask

255 .255 .255 .001
Save?

No-ESC Yes-OK

Press the button to save or press the button to

cancel.
2.41.43 MAC Address

Net v
IP Address
Subnet Mask

» MAC Address

Press the button

MAC Address

051 .247 .188 .066.
084 .215

Set-ESC Next-OK

Press the button (s XD to adjust the value.

Press the button to shift the 6 parameters.
Press the button . It prompts:

MAC Address

051 .247 .188 .066.
084 .216 Save?

No-ESC Yes-OK

Press the button to save or press the button to

cancel.
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24.1.4.4 Gateway

Net v
» Gateway IP
Far-end IP
Far limit No

Press the button

Gateway IP
192 .168 .000 .001

Set-ESC Next-OK

Press the button (s XD to adjust the value.

Press the button to shift the 4 parameters.
Press the button . It prompts:

Gateway IP
192 .168 .000 .219
Save?
No-ESC Yes-OK

Press the button to save or press the button to

cancel.
24145 Far-EndIP

Net v
Gateway IP

» Far-end IP
Far limit No

Press the button



Far-end IP
192 .168 .000 .007

Set-ESC Next-OK

Press the button (a X~ to adjust the value.

Press the button to shift the 4 parameters.
Press the button . It prompts:

Far-end IP

192 .168 .000 .222
Save?

No-ESC Yes-OK

Press the button to save or press the button to

cancel.
2.4.1.46 Far Limit

Net \/
Gateway IP
Far-end IP

» Far limit No

Press the button

Net v
Gateway IP
Far-end IP

» Far limit No

Press the button @@ to set “Yes” or “No”.

Press the button
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Press the button__ € It prompts:

Setup

Save?
No-ESC Yes-OK

Press the button to save or press the button to
cancel.
2.4.1.5 Matching Precision
There are three fingerprint matching precision level (0, 1, 2).0 is lower
precision . 1 is standard precision. 2 is high precision as follows:

System
Net
» Precision 1
Volume 5
Press the button
System
Net
» Precision 1
Volume 5

Press the button SEND S A to adjust the fingerprint matching

precision. Press the button
Press the button . It prompts:

Setup

Save?
No-ESC Yes-OK

23



Press the button to save or press the button to
cancel.
2.4.1.6 Volume
There are 6 volume levels (0, 1, 2, 3, 4, 5).0means no sound. 5is the
highest volume level.

System

Net

Precision 1
»\Volume 5

Press the button

System

Net

Precision 1
»\olume 5

Press the button (s v to adjust the volume value.

Press the button
Press the button . It prompts:

Setup

Save?
No-ESC Yes-OK

Press the button to save or press the button to
cancel.
2.4.1.7 Lock Delay
The lock delay is 0-25s.

24
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System
» Unlock 5
Auto off 10

Press the button
System
» Unlock 5
Auto off 10

Press the button D Gl A to adjust the parameter value.

Press the button
Press the button . It prompts:

Setup

Save?
No-ESC Yes-OK

Press the button to save or press the button to
cancel.

2.4.1.8 Auto Off

“Auto off” indicates the period for turning to the sleep mode when there is
no operations. The maximum is 255s. It means that the sleep mode is
disabled if you set the value as “No”.

System
Unlock 5
» Auto off 10

25



Press the button

System
Unlock 5
» Auto off 10

Press the button D Gl A to adjust the parameter value.

Press the button
Press the button . It prompts:

Setup

Save?
No-ESC Yes-OK

Press the button to save or press the button to

cancel.
2.4.2 Log Setup

Setup
System
»Log Setup

Press the button

Log Setup
Glog Wrn 88
» Re-Verify NO

24.21 Glog Wrn

26
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When the available records memory is less than the “Glog Wrn”, the T60
prompts “records full”.

Log Setup
»Glog Wrn 88
Re-Verify NO

Press the button

Log Setup
»Glog Wrn 88
Re-Verify NO

Press the button (2 L¥D to adjust the parameter value.

Press the button
Press the button . It prompts:

Setup

Save?
No-ESC Yes-OK

Press the button to save or press the button to
cancel.
2.4.2.2 Re-Verify
The Re-verify period is 1-255s. If you make several records in the Re-verify
period, the T60 will only save the first record. It means that you every record
will be saved in the T60 when the re-verify value as “NO”.
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Log Setup
Glog Wrn 88
» Re-Verify NO

Press the button
Log Setup
GlogWrn 88

» Re-Verify 255

Press the button D Gl A to adjust the parameter value.

Press the button
Press the button . It prompts:

Setup

Save?
No-ESC Yes-OK

Press the button to save or press the button to

cancel.
2.5 System Info

MENU
User
Setup
» System Info

We can check the U\user amount, fingerprint amount, records amount and
the firmware version in the [System Info] , as following:
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System Info System Info
»User 1250 » SoftVer 01.32.2
FP Enroll 1030
Glog 15830
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OYELEIRY  System installation

This chapter mainly discusses the installation
and un-installation of T&A software as well as
the hardware and operation system
requirement.
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3 System Installation

First we should install background management software on the computer.
Please refer to the following steps:

3.1 Running Environment

Hardware environment
Pentium 1266 and above; PentiumIII500 and above is recommended
128 Memory and above; Minimum 100M hardware space
COM Port
CD-ROM (CD-ROM needed in installation)
VGA support 800*600 resolution and above
Operating system
Microsoft Windows 2000
Microsoft Windows XP (recommended)
Microsoft Windows Vista

3.2 System Installation

Insert the CD to the PC’s CDROM. Following window pops up:

ZAMREeREE RS

ARFREENENRS

Select the language.
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Click “Next” to continue installation (see the picture below :)

-3 Pingerprist Attesdence Syses e X

Derstisasion Locamon é
N

Subp il et Firguopr rd Aldendance Sudtan nithe folosng ok
Torute ria wdfieerd bdde, cick Bovun, ard inked arcihe fokn

‘Yeucan checos rel b retal Fngepent Afercleres S piders by chdang Cance b est
Se0

Destiniion Foddes

Clas Brmie. | }

Tl retbson WizseI?

bk [CHos ] sl |

Select the target directory to install the program and the default is “C:\Att”.
Click “Next” to continue installation (see the picture below :)

-3 Pingerprist Attesdence Syses e X

Stan mstadatien é
=\

You wwnov seedy o vute Frgess el Adendance Syctan .

Clck tha b biagin e rctalebion o e Back b
Wonyin

Tl retbson WizseI?

bk [CHos ] sl |

Click “Back” and installation will return to the previous screen and re-select
target directory; Click “Next” and the installation will start as the following
picture shows:
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[rcrpnet Anedencs et = r|
Teatatng
| =2
2
5 t
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R IEE

1w i arawers) | rarades  cass ey

el

{Fingerprint !
‘ttendance;

Click “Finish” to close the installation program and an icon sz, will be

added to the desktop. Double click it and the T&A management system will
be started. In addition, “Time and Attendance System” has been added to
“All Programs”. Please see the picture below:
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» 4 Time and Attendance Machine management
» 43 Uninstall Fingerprint Attendance System

) Adobe Acrobat
@) wEmTnEmEAE (@) wse Sotons

1) Java Web Start
(CRES & i i
) Boriand Delphi 7

3 #Ee * () Developer Express nc
4 ! I Microsoft Office 2003
ks IE) Microsoft Web Publishing
§ © FEMEHG ) Microsoft Speech SDK 5.1
) Microsoft Visual Studio 6.0
O ER.. I) PowerQuest PartitionMagic 8.0
- Acrobat Distller 7.0

ndows XP

(2] mmcctequ... O adobe Designer 7.0

H @) zmteno.. 7 Adobe Acrobat 7.0 Professional
I Adobe Hustrator CS3

@it €@ o 7 OT0 () utraCompare

The shortcut of “Time and Attendance System” and “Time and Attendance
machine Management” is included in “All Programs”

3.3 Uninstall the software

Click “Uninstall Time and Attendance System” in the above picture, click
“Next” and the program will be uninstalled automatically.

Please note: All the files and data will be deleted after uninstalling the
program so please make sure before operation.
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OUPEINEIZM Communication

The chapter is mainly about how to add,
delete and set communication between PC
and terminal.
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4  Data Communication

Click [External] on the management menu and choose [Connect To Time and

Attendance Machine] , the following window will pop up:

"= T60 Time and Attendance Machine management V1.30 E]@@
v X ¢ &
Add Setting Record | Exit

Mach. No. Mach. Name | Connection | COM /1P | Connecting time

Data on the Time and Attendance Machine:

Operating items

Staffers Fingerprints Download Records | Setting Parameters |
Records New Records Download Staffers I Upload Staffers |
Fimware Ver, | Dovrioad Fingerpints | Upload Fingerpints |
Mach. No. I Group and time zone setlingl Ring time control |
Mach Time | Auto Collect Set |

4.1 Add Time and Attendance Machine
Click the button [Add] inthe menu bar, the following window will pop up:

"= Add Time and Attendance Nach. El

Connection information

Mach Ha |1

LISE -

Mach. Name
Cam Port

Comm.

Ok ‘ By Cancel |

Mach. No.: Please check the Device ID in the T60’s device. (This number
is on back label as “Serial No”);

Mach. Name: Assign a name for the T60

Connecting methods: Set communication method between terminal and
PC (USB, TCP\IP, RS485)

IP address: the default
192.168.0.218

After entering terminal information, click [OK] to finish and return to main

IP address of the attendance machine is
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window.
4.2  Modify Time and Attendance Machine
Choose the terminal and click [Modify] ; the following window will pop up:

"z Nodify Time and Attendance Nach.

Conngction informatiars

Mach. No. Mach. Name |75t
= Com Port

Comm, /2

s | By Cancel |

Modify the terminal information and then press the button [OK] .
4.3 Delete Time and Attendance Machine
Choose the terminal and click [Delete] ; the following window will pop up:

Please make sure ...

\:{‘j Are you sure to delete this terminal?

Cancel |

Click the button [OK] to confirm or click the button [cancel] to cancel.

4.4  Connect

Choose the time attendance terminal and then click the button [Connect],
the following window will pop up:

"z Hanaging Permission

Flease input the Managing password:

0K | Bgmce1|

Input the management password. The default management password is
9999. Click the button [OK] . If you connect the T60 to the PC successfully,
T60 terminal information will display on the item “Data on the Time and
Attendance Machine” as follows:
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Data on the Time and Attendance Machine

Staffers 0 Fingerprints 0
Riecords | New Fiecords |

[vz2003

Firmysare Yer.

Mach, No. |1

Mach, Time |1812:03 13:46:44

If we input wrong password, it prompts:

Prompt information rz|

\_‘.:/ Wrong password!

Click the button [OK] . And then try again with the correct password.
4.5 Download Records
Click [Download Records] in [Operating Items] and it prompts:

Please make sure ...

\_‘.:‘) #re you sure to download the attendance record from the Time and Attendance Machine?

Cancel

Click [OK] . It prompts:

"= Download Records

Pleaze Select

" Download &l Records

LCancel

If select [ Download New Records ], new records will be downloaded. Click
[OK] to download the records. And there are loading information displays
as follow:

[9:30:58]Downloading attendance record...
[9:30:58]The attendance record downloading completed, the total record:12 succeed record:12 .

4.6 Download Staffer Information
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Click [ Download Fingerprints] in [ Operating Items] and following window
popS up:

Please make sure ...

\_‘.f’/ #Are you sure bo download the Staffer's data from the Time and Attendance machine?

Cancel |

Click the button [OK] to download the staffer information. And there are
loading information displays as follow:

[9:32:27]Downloading the Staffer data...
[9:32:28]The Staffer's data downloading completed, the total record:8 succeed record:8 .

4.7 Download Staffer’s Fingerprints
Click [ Download Fingerprints] in [ Operating Items] and following window

pops up:

"= Download the Staffer’s fingerprinis E|
Staffer List
StafferNo. © | Mame Dept 13t finger 2rd finger
i Lian |
2
3
4
i
[
7
8
x| By Corcel | Al
RecordCount B [ v |

You can use the key [Ctrl] or [Shift] on your PC’s keypad to select the
staffers. And then click the button [OK] . It prompts:

Please make sure ...

\_‘;:’) Are you sure to download the Staffer's Fingerprint to computer?

Caniel
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Click the button [OK] to confirm or click the button [Can el] to cancel.
After downloading, it prompts:

Prompt information

‘:) Download the Staffer's fingerprints completed!

X

Click the button [OK] . And we can see the fingerprint templates in the
folder “Template”.

4.8 Group and Time Zone Setting

Click [Group and time zone setting] button, the following window will

pop-up.

"= Group and time zone setting EI@@
Group setting

Group NO “ hd

Time zone 1 | =] Timezonez | |
Time zone 3 | ~|  Timezoned | k4|

Retrieve Set
Time zane sefting

Time zone NO 1 :l'

Monday beginfend time: 00000 =2 | 0e00:00 ==
Tussday beginfend time | 000000 == | 0:00:00 ==
‘Wednesday begindend timd 0:00:00 =5 | 0:00:00 ==
Thursday begin/end time 00000 == | 00000 ==
Friday begin/end time 00000 == | 0:00:00 ==
Saturday beginfend time 0000 == | 0e00:00 ==
Sunday begin/end time 0:00:00 == | 0:00:00 ——

Retieve Set

o |

[ Group setting]
Choose group number, click [Retrieve] button to get the time zone setting
info.
If it's necessary to modify the time zone, please choose other time zone
number and click [Set] . The confirm window will pop-up.

Please make sure ...

\_‘.:) Are you sure to save the group settings?

[0]4 | Cancel ‘
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Click [OK] to save the setting; click [Cancel] to exit. After this save
operation, the confirm window will pop-up,

Prompt information E|

\_‘;:‘) Group setting successful!

Click [OK] to confirm the group setting completed.
[ Time zone setting]
Choose time zone number, click [Retrieve] button to get the time zone
setting info.
If it's necessary to modify the time zone, please modify the begin/end time
period from Monday to Friday based on real condition. Click [Set] button
and the confirm window will pop-up.

Please make sure ...

\_‘.:) Are you sure to save the time zone settings?

854 | Cancel ‘

Click [OK] to save the setting; click [Cancel] to exit. After this save
operation, the confirm window will pop-up,

Prompt information E|

\_‘.:/ Time zone setting successful!

Click [OK1] to confirm the group setting completed.
4.9 Parameters Settings
Click the operating item [ Setting parameters]. Following window pops up:
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"= Set the parameters El

Management

Intiaize System | Time synehvarization | Clear Fecords | Dielete Staffers |

TCP/IP parameter setting via COM
I IP &ddiess [

[~ Detaul Gatsway |
[~ Subnet Mask. [
[
[

[ Mac Address
™ Server IP Address

Apply

Items of Time and Attendance Maching parameter settings
[~ Bdrin Password(i-9995F
[ How lona change to sleeping status(0-255,0:never sleeping) £ Minute
[~ Language
™ Realtime data sending

[~ Anviz Wiegand

I~ Fired Wisgand Mumber > Apply

4.9.1 Initialize the T60
Initialize the T60. The unit is reset to the factory default.
Click the button [Initialize system] . It prompts:

Please make sure ...

9 Initidlize the Time and Attendance Machine wil delete all data, and return back to leave Factory status

Are wou sure to initialize the machine?

Cancel

Click the button [OK] . It prompts:

Prompt information E|

2 ) iniiakze completsc
\__:/ initialize completed!

Click the button [OK]
4.9.2 Time synchronization
Click the button [Time synchronization] . It prompts:

Please make sure ...

« ,  This operation will synchronize unit time with your computer!

Are you sure?

Cancel
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Click the button [OK] . It prompts:

\:.f/ The Time and Attendance Machine date setting succeeds!

Prompt information fg

\_?/ The Time and Attendance Machine time setting succeeds!

Click the button [OK] to confirm.

49.3 Clear Records
Click the button [Clear Records] . It prompts:

Please make sure ...

\__‘.f/ &re you sure to delete the attendance record From the machine?

Cancel |

Click the button [OK] to confirm or click the button [ Cancel] to cancel.
After deleting, it prompts:

Prompt information EI

\_?’/ Clear the records completed!

Click the button [OK] to confirm.
4.9.4 Delete Staffers
Click the button [ Delete Staffers] . It prompts:
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1= Delete the appointed staffer @

Dept. List Staffer List
= ml Staffer Mo. Mame Dept
v[1 Lion
2
3
4
5
B
7
8
[~ Delste the appointed staffer on the computer o 0K | Cancel | [ Al
RecordCaunt: 8 ‘ 0% |

You canuse [Ctrl] or [Shift] on your PC’s keypad to select several
staffers. And you can also select [All] to select all the staffers. Click the
button [OK] . It prompts as follows:

Please make sure ...

\:.':‘j fre you sure to delete the selected Staffers and their datas?

Cancel |

Click the button [OK] to confirm or click the button [ Cancel] to cancel.
After deleting, it prompts:

Prompt information

\__‘.:/ Deleted the Staffers completed!

Click the button [OK] to confirm.

= Notice : If you select the [Delete the appointed staffer on the
computer] , the data in the PC’s database will also be deleted.

495 SetT60’s TCP/IP Parameters via COM

You have to check the item’s check box before adjusting the parameter.
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TCP/IP parameter zetting via COM
[ IP Address |

[~ Default Gateway |
[~ Subnet Mask |
|
|

™ Mac Address
[~ Server IP Address

Apply

IP Address: The T60’s IP address.

Default Gateway: The parameter value is as same as the management
PC’s default gateway.

Subnet Mask: The parameter value is as same as the management PC’s
mask

MAC Address: Advanced administrator has power for this choice (factory
defaulted is ok)

Server IP: Enter the management PC’s IP address

Click the button [Apply] . It prompts:

Prompt information

1 'j TCPJIP parameter settig completed!
.

4.9.6 Items of the T60’s Parameter Settings.
You have to check the item’s check box before adjusting the parameter.

Itemsz of Time and Attendance kachine parameter seftings

i |
[~ How long change to sleeping status(0-255,0:never sleeping] S Minute
[~ Lanhguage

[~ Realtime data zending
[~ Anviz Wiegand

™ Fixed Wiegand Mumber v Apply

M The management password (0001~9999)
The maximum of the management password is 9999. Click the button
[Apply] after adjusting the parameters, it prompts:
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Prompt information

‘,

\_.(j The administrator password setting succeeds!

Click the button [OK] to confirm.

M How long change to sleeping status. (0-255, 0 means the sleeping
status is disabled.)

Click the button [Apply] . It prompts:

Prompt information

\_‘{‘j How long change ko sleeping status setting succeed!

Click the button [OK] to confirm.

¥ Language

The T60 have several languages (Spanish, French, Portuguese, English,
Simplified Chinese, and Traditional Chinese). Click the button [Apply] . It
prompts:

Prompt information

\__‘.:j Language and realtime data sending setting succeeds!

Click the button [OK] to confirm.
M Real-time data sending
Real-time monitor for T60

M Encrypted Wiegand

If the T60 connects to the AMJ601 or SC021 access controller, please
select this item. Otherwise, please do not select the “Encrypted Wiegand”.

M Fixed Wiegand Number

The same fingerprint generates different Wiegand number in different T60s
if we don’t enable the “Fixed Wiegand Number”. If we enable the “Fixed
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Wiegand Number”, the same fingerprint will generate same Wiegand
number in different T60. Click the button [Apply] . It prompts:

Prompt information

P

\_?) Fixed wiegand Mumber setting successful!

Click the button [OK] to confirm.

4.10 Upload Staffers

Click the button [Upload Staffs] in [ Operating Items]. Following window
pops up:

*= Upload the Staffers X

Al users door-open rakibited | Al no fved wiegand rumber

Dept. List Steffer List llusers dooropen alowed | Al fued wizpand number | |
= Staffer .. +_|Name Dept Manager | Access Fited Wiegand Nurber
(3 I

2

HERKRX RIS

' 0K B3 Cancel = A

RecordCount 8 [ 0

[ All users door-open prohibited ]:
None have the access permission. [Access] displays as [ #];
[ All users door-open allowed J:
All users have access permission. [Access] displaysas [ «1;
[ All not fixed Wiegand number]:
All the fingerprints don’t enable the “Fixed Wiegand Number”. [Fixed
Wiegand Number] displays as [ |];
[ All fixed Wiegand number]:
All the fingerprints enable the “Fixed Wiegand Number”. [Fixed Wiegand
Number] displays as [ ¥'];
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[ Enable Admin]:
Select a staffer. And then click the button [Enable Admin] . The staffer
becomes the T60’s manager.
Uploading the staffer information from the PC to the T60.
You canuse [Ctrl] or [Shift] on your PC’s keypad to select several
staffers. And you can also select [All] to select all the staffers. Click the
button [OK] . It prompts as follows:

Please make sure ...

\_‘.3’/ #Are you sure to upload the Staffer's data to the Time and Attendance Machine?

oK | Cancel |

Click the button [OK] to start uploading. After uploading, it prompts:

Prompt information E|

‘p Upload the Staffer completed!

ol

Click the button [OK] to confirm.
411  Upload the Fingerprints
Click[ Upload Fingerprints] in[ Operating Items Jand the window prompts:

= Upload the Staffer’s fingerprints

Dept. List Staffier List
22 Staffer Mo. Mame Dept 13t finger 2nd finger
v[1 Lion v
2 v
3 v
4 v v
5 v
5 v
7 v
g v
o Ok ‘ Eap Cancel | I~ al
RecordCourt: 8 ‘ 0z
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You canuse [Ctrl] or [Shift] on your PC’s keypad to select several
staffers. And you can also select [All] to select all the staffers. Click the
button [OK] . It prompts as follows:

Please make sure ...

.:) Are vou sure to upload the Staffer's fingerprints to Time and Attendance Machine?

\_&
a4 | Cancel |

Click the button [OK] to start uploading. After uploading, it prompts:

Prompt information

‘:‘) Upload the Staffer's fingerprinks completad!

Sl

Click the button [OK] to confirm.
4.12 Ring Time Control
Click [Ring time control] in [Operating Items] and the window prompts:

"= Ring time control E‘

Ring time list:
Detailed information

Ring time 0500

v Monday v Tuesday v ‘wWednesday Iv Thursday
¥ Fridsy [~ Saturday [~ Sunday
& Add ‘ = Del | aK | LCancal |

Input the ring time and select the ring day for the week. And then click the
button “Add” to add the ring time to the “Ring time list” as follows:
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"= Ring time control El

Ring time list:
Detailed information

Fiing time 0E:00

03:.00

v Monday v Tuesday v ‘wednesday b Thursday
Iv Friday [ Saturday [ Sunday
= Add | = Del | oK ‘ LCancel ‘

You can also delete the ring time from the ring list by clicking the button
“Delu-

Pleaze make sure ...

\_‘?/ Are you sure to delete the selected ring time?

0K | LCancel |

Click the button [OK] to confirm or click the button [ Cancel] to cancel.
After setting the ring time, please check the button [OK] to confirm. It
prompts:

Please make sure ...

\‘?’) Are you sure to save the added ring time?

ok | LCancel |

Click the button [OK] to confirm or click the button [ Cancel] to cancel.
If setting successfully, it prompts:

Prompt information

:_:/ Ring time control setting successful!

ak

Click the button [OK] to confirm.
4.13  Setting (Regarding the real-time monitor)
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Click the button [Setting] in the software’s toolbar. The [Setting]
window pops up:

"= Setting E|
Realtime Comm. Parameter Setting
COM3 hd
[ Listen TCPAP port
¢ DK | EB LCancel ‘

M Listen serial port (Please select the right comm. port number)
M Listen TCP\IP port
Click the button [OK] to confirm or click the button [ Cancel] to cancel.

Prompt information E|

\:.':j Comnpleted!

Click the [OK] to confirm.

4.14  Timing Record Downloading

Click the operating item [ Auto-Collect Set] . The [ Record timing
collection] window pops up:

"= Record timing collection g|
The Conditior
&
Mach. No | j Passwmdl £dd

= Delete

B g i | % Clear

o000 Add Time
Mach. No. Callecting Time
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Mach. No.: The T60’s serial number.

Password: The T60’s management password.

Select the time intheitem [ |20 = ] | Click the button [Add Time]
to add the time to the item “Collecting Time”. And you can continuously add
5 time point.

Clickthe button[  *#2# ] to add the time points to the Auto-collect list.

"i= Record timing collection

The Conditior

Mach Na. |1 ~|  Password ™" b g

= Delste

Callsting Time |0%:00:12.00:15 00.18.00.20:00

oeon - Add Time

*, Clear

Mach. Mo, Collecting Time:
» 003:00;12:00;15:00;13:00:20:00

[ Delete] : Select the time points which you want to delete. And then click
the button [ =wee ] . It prompts:

Please make sure ...

\_?/ Are you sure bo delete the setting record selected?

Caniel |

Click the button [OK] to confirm or click the button [ Cancel] to cancel.
[ Clear]: Delete all the time points. Click the button [ xc= ). It prompts:

Please make sure ...

\_?/ Are you sure to delete all setting record?

Cancel |
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Click the button [OK] to confirm or click the button [ Cancel] to cancel.

4.15 Records Supervision

Click the button [Record] in the software’s toolbar. The [Record
Supervision] window pops up

"' Records Supervision 3]

displiy records in the latest B8 | oo

Department | Staffer No. | Name Date Ti

» | T 2 215
g 20081126 9:22:08

s 20081125 %2204

7 200811-26 32200

You can monitor the real-time records in the window. And you can adjust
the available monitoring time from 1 to 120 minutes.

= Notice : 1. You must set “listen serial port” and enable the real-time
feature in the system settings. Otherwise the [Record Supervision] will not
run.

4.16 Disconnect Connection

Click the button [Disconnect] to disconnect the connection.

417  Exit the System

Click the button [Exit] or click the button [2] .It prompts as follows:

Please make sure ... E|

? -
\_.f) Are you sure bo exity

Cancel |

Click the button [OK ] to exit the T60 management program.
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OUETIEIRM Background Management

The main theme of this chapter is how to collect
attendance records from different terminals with
management software and generate different
reports. The background software can manage
staff information, set rules of attendance etc.
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5 Background Management

Management software can collect attendance records from different
terminals, calculate according to shift setting and finally generate different
reports. The background software can manage staff information, set rules of
attendance etc.

5.1 Login System

Double click the icon on the desktop to start the attendance

background management program. The log-in interface will pop up as

follows:

Fingerprint T&A System V3.2 ‘_]l

Administrator: £

Password: l

0K Cancel

The default administrator's name is “Admin” and password is empty. Log in
system and the following interface will be displayed:
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fes3 Fingerprint TRA management system
System HR Management Attendance Exception DataMaintenance External

Report

g o
.

Append Rec. Leave

2008-12-18 21:47:50 | Admin % int T&A management system E True &Safe 4

The main interface includes three parts:

1. System menu: Include the whole function module& information

2. Shortcut button: Shortcut button of common function module, array in
working order, easy to work on

3. Status column: Show the current time, logged-in administrator and
system information.

5.2  System
Click [System] on the main menu, following springs:

ﬁ Parameter Settings

t Administrators
Administrator's Password Set

Madified Record Log
Managing Log

DataBase Linking

Exit System Cirl +x

5.2.1 Parameters Settings
Click [Parameters Settings] in system menu. The following window will
prompt:
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ji System parameters setting x|

Basic parameters I Stat. Hu\esl Leave classl Field delmllwunl

Basic info

Unit Mame; IH ead Office

i~ Common Rule

430 |

A workday count as Minute  ~Shift expands bwo days————
I Wt clock \ Gl & Count as the 1st day
ot clack in count as late it
S| Court as the 2nd day

[ Mot clock out count as eary |60 | Mirute

[ aff duty IEEI ‘5 minutes later clock-out count as overtime

/QK | Eancell

Pic5.1 Parameters Settings

Basic parameters:

Set your company name, the default is “Head office”

Input your company name that will be deemed as the head of departments
list.

A working day count as how many minutes is the base for time attendance
calculation which will be the transition standard to calculate the late to
work/early to leave /free overtime items, minute is the good transition
standard of hours and working day.

“Late for work as how many minutes” can be set when no clock-in on duty,
“early to leave as how many minutes” when no clock out for off duty. Free
overtime work can also be calculated on the base that how many minutes
working after off duty time.

“Shift expand two days” is set under real condition.

Stat. Rules:

Click page [Stat. Rules] in pic5.1, following shows:

58



=Byl

The Brightest Choice of Networking & Communication

ji System parameters setting x|
Basic parameters  Stat. Rules | Leave classl Field delmllwunl

Stat. Items:

& [Stat Rule
L ~Unit Set
Early . I—_'
Business Leave Unit; | Day 2
Leave
Absence Miniraur IW

Stay away
(Owertime
Free Overtime: ~Round-off control

' Round down

= Round up ¥ Found at tatal

" Round off ™ Accumulate by times

/QK | Eancell

This page describes the stat. rules of items: normal, late, early, business
leave, leave, absence, overtime, free overtime.

Accumulate by times: Only calculate the total times, display the
accumulated times in report.

Round at total: Add up the total time and then round according to
corresponding unit.

Round down: Abandon the decimal regardless it is. For example, if the
minimum calculation unit is 1 day, if the accumulated time is 1.1 days or 1.9
days, the result of calculation is 1 day.

Round up: Add one unit regardless the decimal is. For example, if the
minimum calculation unit is 1 day, if the accumulated time is 1.1 days or 1.9
days, the result of calculation is 2 day.

Round off: If the decimal is equal to or over 0.5, add one unit, or else,
abandon it.

= Notice : the setting of stat. Rules above will directly affect the statistical
result

Please make above setting according to the true status of your company to
ensure the accuracy of reports.

Leave class:

Click page [Leave class] in pic5.1, following shows:
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ji System parameters setting x|
Basic paramelersl Stat, Rules  Leave class | Field delmllwunl

2 & & v 0

Append  Delste  Modify  Save  Cancel

Mame | Calor

4 Leave Class:
Shiow Calor: |C]4aua 'I

/QK | Eancell

Add new leave class:

Click [Append] input the name of leave class and choose color and click

[save] to finish.

Revise leave class:

Select the name of leave class which one need to be revised, clickl Modify],
input new name of leave class and color, click [Save] to finish.

Delete leave class:

Select the name of leave class which one need to be deleted, clickl Delete ],
click [OK] to finish.

Field definition:

Click page [Field definition] in pic5.1, following shows:

ji System parameters setting x|
Basic paramelersl Stal. Hu\esl Leave class  Field defirition I
Field Mame ; |Language j' Input new field value:
1% Append |
Delete |
/ oK | Cancel |

This page add the corresponding value for [Nation] . [ Specialty] .
[Position] . [Education] in menu [ Staffer maintenance] .
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5.2.2  Administrators
Click [System] - [ Administrators] , following window shows:

jei: Administrator set x|

v o

Append Delete Modify Save  Ceneel

Adninistrator: Adnin

Items operable: ﬂ _‘J

Adriin. setings/operatings log
System parametars set

D epartments managemeant
Staffer maintaince

Shiftz settings

Shift scheduling

Fecord DemandModified Record lag
Calculating and Report
Festival and holidays set
Business leave/leave
Appand clock-indout

Mazsive latelearly

Impart the Staffer list

Import records

Clear the old data

Initialize the system

EEEEEEEEEEREEEEE

! ! The new administrator has a default passwaord: 838858,

Append new administrator:

Click [Append] —input the name of new administrator within input field.

Of [Administrators] , select corresponding privileges below and click

[Save] to finish adding of new administrator. The default password of new
administrator is 888888. Please log in as the new registered administrator
and click menu [System] -- [ Administrator’s password set] to set new
password of administrator for system security.

(Note: When many administrators operate the software, it is necessary to
set the access right for each administrator. That is to say: when an
administrator log in, the functions he can operate are limited. )

Modify administrator:

Select the name of administrator, click [ Modify] , input new name of
administrator and corresponding rights in [Administrator] and click [ Savel
to finish.

Delete administrator:

Select the name of administrator who will be deleted and click [Delete] to
finish deleting according to the prompt.

5.2.3  Administrator’s Password Set
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Click menu [ System]-- [ Administrator’s Password Set], following springs:
S|

Old Pyd: I

New Pid: I

Canfirm Prd: I

fQK | E;Eancell

Input the original password in [Old Pwd], enter the new password in[ New
Pwd] , enter again in [ Confirm Pwd] and click [OK] to finish.

5.2.4  Modified Record Log

Click menu [System] -- [ Modified Record Log] , following springs:

hiiz Attendance record modification log =] =5
Time Rang:
Department :I' From |EIIE-12-18 [ @ E ﬁ
- X =l
Staffer No | &1 - To[zm1z8 v [235am = Search Eestors Close
| Department | Staffer Mo | Name | Clocking Time | State | Modify type | Reasons | Administrator
o
4 | ml
|Recordcount: o [ 4

Select department, staffer ID and time range and click [ Search] and those
records which match the above condition will be displayed as follows:
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feit Attendance record modification log o ] 4|
Time Rangs—————— |
Department| 2 head office =l From|2006- 124 =] [ monm =] @ % ﬂ
Staferho [l =] | 'l 10 | R Search Hestore Close
Department | Staffer Mo, |Name | Clocking Time | Stata | Modity type | Reasans | Administrator |«
180001 2005-01-24 09:.00:00 Clock Out Add Forgatting clock in/out  Anviz
I 180001 2005-01-24 10:00:00 Clock Out Add Forgstting clock in/out  Anviz
I 180001 2005-01-24 11:00:00 Clock Out Add Forgstting clock in/out  Anviz
I 180001 2005-01-24 12:00:00 Clock Out Add Fergetting clock in/out | Anviz
I 190002 2005-01-24 12:00:00 Clock Out Add Fergetting clock in/out | Anviz
I 190003 2005-01-24 12:00:00 Clock Out add Forgetting clock in/out Anviz
I 190004 2005-01-24 12:00:00 Clock Out add Forgetting clock in/out Anviz |
I 120005 2005-01-24 12:00:00 Clock Out add Forgetting clock in/out nviz
I 190008 2005-01-24 12:00:00 Clock Out add Forgetting clock in/out nviz
I 190007 2005-01-24 12:00:00 Clock Out Add Forgetting clock in/out  nviz
I 190002 2005-01-24 12:00:00 Clock Out Add Forgetting clock in/out  nviz
I 190003 2005-01-24 12:00:00 Clock Out Add Forgetting clock in/out  nviz
| 190010 2005-01-24 12:00:00 Clock Out Add Forgetting clock in/out nviz
I 120001 2005-01-24 13:00:00 Ovettime In~ Add Forgetting clock in/out nviz
I 190002 2005-01-24 13:00:00 Clock Out Add Forgetting clock infout  Anviz
190003 2005-01-24 13:00:00 Clock Out Add Forgetting clock infout  Anviz
I 180004 2005-01-24 13.00.00 Clock Out Add Forgelling clock infout | Anviz
I 180005 2005-01-24 13.00.00 Clock Out Add Forgelling clock infout | Anviz
I 180006 2005-01-24 13.00.00 Clock Out Add Forgalling clock infout  Anviz
I 180007 2005-01-24 13.00.00 Clock Out Add Forgstling clock infout  Anviz
I 180008 2005-01-24 13.00.00 Clock Out Add Forgstling clock infout  Anviz
I 180003 2008-01-24 13:.00:00 Clock Out Add Forgatting clock in/out | Anviz
" | o
|RecordCount: |43 [ 4

= Notice : Modified record log shows all the time attendance record
modifications; If there’s record that has been revised incorrectly before, it
can be recovered by selecting this record and clicking [Restore]
Click [Close] to exit.
5.2.5 Managing Log
Click menu [System] -- [Managing Log] , following springs:

1ol

Time Rang
Administrator [l T | e (ETCEREEIA | [ @ ﬂ
To[amogi21z  ~v|[23mass = Search Cloge
I | Mame | Managing Time | Remark =
> 3 Admin 20051218 21:52:27 Add administratotdichelle
|| 2 Admin 2008-12-18 21:52:02 Operating system parameter settings
1 1 Admin 2008-12-18 21:48:37 Operating system parameter settings

. Be

This log records all the operations of every administrator. Select

63



[ Administrator] and the time range then click [ Search] to see what
operations have been done by this administrator within the selected time
range, which makes it possible that the multi-administrators can use the
software at the same time.

5.2.6  Set Database Link

This system adopts the database interface of Microsoft ADO. The
acquiescence database is Access2000.The defaulted is att2003.mdb under
the main setup directory. You can set up the database linking again
according to the actual conditions.

When the following mistake appears, you should link database again:

Prompt information x|

! 5_. Database connecting failed, Please collocate the database again
L

Click [Database Linking] in system menu, the following springs.
£

Provider Cannection |Advanced| al |

Specify the following to connect to Access data;

1. Select or enter a databasze

&

E:ME0 server 200811135

2. Enter information to log o to the database:

User hame: |Admin

Bassword: |

[¥ Blank password [ Allow saving password

Test Connection |
QK I Cancel I Help |

Input the database name or click the -l button to select the correct

database file. .
= Notice : you can click [Test connection] to test the connection
correctness of the database.
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5.2.7 Exit System

Click [Exit System] in System menu. The following menu springs.
x|

\_?/ Are you sure to exit?

Caneel |

Click ok to exit management software and return to Windows system.
5.3 HR Management

Click [HR Management] on the main menu, following springs:

n‘h Department Management  Cirl+D
} Staffers Maintenance Ctrl4+G

5.3.1 Department Management

Click [Department Management]
springs the following window:

in the [HR Management] menu,

E;: Department Management

£

5 & = v ©

Append [elete  HModify  Save  Cancel

Being Selected Dept
IHead Office

Input the new department name

T

When adding a new department ,

You can't uze any same department
name.

When deleting a department,
Staffers of the department will be
mave to head office automatically!

Add a new department

Click [Append], input the new department name and click [ Save]to add
a sub department for the chosen department.
Department modification

Choose the department, click [Modify]l and input the new department
name, then click [Save] .

Delete the department
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Choose the department, click [Delete] and then click OK to complete.

x

\"?I) Are you sure to delete this department?

Cancel |

= Notice : repetition of department name is not allowed; if there are
staffers existing in the deleted department, those staffers will be
automatically transferred to department of head office.

5.3.2 Staffer Maintenance

Click [ Staffer Maintenance] in [HR Management] menu, the following
window appears:

=
Search Staffers L E| v @ &
Append  Delete  Modify Save  LCancel Transfer  |mport
[= Head Office [ Staffer o+ | Name | Department | Position | Telephone | Employ Date | Sex |Addiess [E
[ Sales Department
[ R&D
e[ AED
4| | |
Staffers Information | Envl Finges |
I I I Altendance Set————
Staffer Mo Name 10 Mo,
el = Ly | = | Bitthday [17:2008-1218 | | ¥ Caleulate Alendance
Edueation B Spesialy | = Pasiian | | | | Calcuete tivetine
720081218 w
Te\ephonel Mubl\el Emplop Date I J [ Rest On Holiday
Commentl Marital Status I j

Address |

|RecordCount [ A

Append staffer

Choose the department that the staffs belong to, clicks [Append] , and
input staff's information, then click [Save] to complete.

(Note: The items of “Calculate attendance”, "Calculate overtime”, "Rest on
holiday” below “Attendance Set” is correlated with report, please set it

correctly. If the checkbox of “Calculate Attendance” of this staffer is not
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checked, there will be no statistical result for this staffer in the report. If
checkbox “Calculate Overtime” is not checked, the statistical result of
overtime of this staffer will be 0, unless he had [ Temporary Shifts] which
defines as overtime working; If the checkbox of “Rest On Holiday” is not
checked, holidays will make no effect on the shifts for this staffer; if the
checkbox of “Rest On Holiday” is checked, thus for those holidays, even
there are shifts on those days for the staffer, those shifts will be invalid. And
if there are time attendance records of this staffer, those records will be
deemed as free overtime.

Staff's modification

Choose the staff, click [Modify] and input the new information, then click

[Save] .

(Note: Staffer ID is the exclusive identity of staffer, which can only be added
or deleted, but not revised!)

Staff’s deletion

Choose the staff, click [Delete] and then click [OK] to complete.

Please be cautious when delete the staff since all this staffer’s time
attendance records, shift arrangement will be deleted at the same time.

Import staffers:

Click [Import] , staffer importation window springs for importing staffers.

Staff’s department shifting

Choose the staff you want to shift the department, click [Transfer] and
following window will pop up:
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juiy Staffer Transfer x|

Select the department to transfer:

« 0K | Eancel |

Select the new department and click [OK] to complete.

Export Staff:

Right-click on staff list and the following window pops:
Staffer Mo | Mame: | Department | Position | Telephone # |Employ Date | Sex | Address
8008 Jack ARD F.D 20081218

" leong James AED Saler 20081218

i 8011 5o S 20081213

1 o ot o

| gmz A Show all columns v Name 2081218

gjems SamreopmmeT———— Department 20081218

_|em4 AED v Position 20081218

0 8018 Sales Department v Employ Date 20081218

0 a0 Michelle RiD Softwz o, Telephone B3 2006-10-24  Female Minhang
8004 King R&D Softws  Address D3 20081218 Malz Hinzhuang

T ano7 E rrirnily R&D v Sex D3 2006-1242 Female

E taggic Sales Department  Saler | w Language 03 2007-0518 Female Xinzhuang

8003 Judy Sales Department  Saler  w Comment B3 20051218 Female #inzhuang

8005 Clark RiD Sale Marager | 02154533499 20041223 Mirkang

All displayed fields in staff info list can be defined through submenu of
“Column”. Meanwhile, the modification will take effect and be saved.

Click [Show all columns] to display all fields in the list.

Click [Export Data] and following window will prompt:
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CENEE 21x|
LDUk_\nI_}EU j@'ﬁ'
@] skaffer info,bxt

File name: — [staffer info.tat Open I
Files af bpe: ITEK[ File [*.txt] j Cancel |
P

Please select your target directory of your export, file format (txt or xIs) and
the file name. Click [Savel to confirm the operation.

= Notice : Exported Excel file can be used as backup information and can
be imported again.

5.4  Attendance Management

Click [Attendance] in the main menu, following springs:

Holiday List
TimeTable and Shift Ctrl+B
Staffer Scheduling crl+p

Attendance Record
:| Attendance Calculating and Report  Cirl4R

5.4.1 Holiday List
Click [Holiday List] in [Attendance]l menu. The following appears.
ﬂ

g €8 B v O

Append  Delete  Modify  Save  Cancel

Namel Start Date IEDDS'WE'WB j‘ Days 1 |3

Holiday Mame | Start Date | Days

» I N

Add festivals or holidays

Click [ Append] then input the festival or holiday name and the rules. Click
[ Save] when ready.
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Modification of festivals or holidays

Select the festivals or holidays you want to revise, then click [ Modify] and
input the new information. Click [Savel when ready.

Deletion of festivals or holidays

Select the festivals or holidays you want to delete, and then click [Delete]
to perform Deletion of festivals or holidays.

5.4.2 Timetable and Shift

The relationship between shift and timetables:

Shift setup should be done in two steps: First, setup necessary timetables.
Second, setup shifts. One or more timetables can be included in one shift.

Timetable is the time period between On-duty and Off-duty required in the
company rule. For instance, the company rule requires the working hours be
08:00-12:00 and 13:00-17:00; so 08:00-12:00 and 13:00-17:00 are two
timetables. If such a shift needs to be setup, these two timetables should be
setup first. Here, we use time table “morning” to indicate “08:00-12:00” and
time table “afternoon” to indicate “13:00-17:00”; so two timetables have
been setup. (Please refer to the following chapter for details of how to add
time tables) and then we can add a shift such as “Normal shift” in which
“shift cycle” and “cycle unit” will be setup. Then we should add two
timetables - “morning” and “afternoon” so that a shift setup is completed.
Brief introduction is mentioned here for you to get a general picture of the
relationship between timetable and shift. The details of shift setup will be
found in the next two sections.

Timetable maintenance:

Click [Timetable and Shift]in [Attendance] menu. The following window
appears.
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Shift Maintenance |

8 & & v ‘

Append  Delsts  Modiy  Save  Cancel

Timetable Name | On Duty Tme | Oif Duty Time TinelableName |
I R | —
On Duty Time |——
Off Duty Time | ——
Begin Clock-In Time  |——
End Clock-In Time | ——
Begin Clock-Out Time  |——
End Clack-Out Time | ——
Late enor allowance Minutes
Early eror allowance Minutes
Coount &g \workday
Count s Work Time Minutes:

V¥ MustCAn ¥ Must C-Out

Pic5.2 Timetable Maintenance
Add a new timetable
Click [Append] and enter the corresponding information:
[ Timetable Name] For instance: Day Shift
[On duty Time] (08:00) [Off duty Time] (17:00)
[ Begin Clock-in Time] (07:00)
[ End Clock-in Time] (13:00)
[ Begin Clock-out Time] (16:00)
[End Clock-out Time] (20:00),
[ Late error allowance] (5)
[early error allowance] (5)
[ Count as work day] (1)
[ Count as work time XXX minutes] (480).
Tick [Must C-In] and [Must C-out] ,
Finally click [ Save] to confirm.
(Please note: Every item should be setup in timetables with no blank left.
[ Begin Clock-in Time] and [ End Clock-in Time ] setup the valid time period
for clock-in. Records out of this time range will be treated as invalid ones.
For instancel Begin Clock-in Time Jis 07:00 andl End Clock-in Time Jis 13:00.
If clock-in record is 07:01 or 12:59, they are valid records but if clock-in
record is 06:59, it is invalid. Besides, [Begin Clock-in Time] and [End
Clock-in Time] can be more than one day (meaning [End Clock-in Time]
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can be before [Begin Clock-in Time] ) but it can’t be longer than 24 hours.
[Late error allowance] means how many minutes after [On duty] are
treated as “late”, [Early error allowance] means how many minutes before

[End Clock-in Time] are treated as “early”; [Count as work day] and

[ Count as work time XXX minutes] are used in calculating business leave,
leave, absence and overtime.

Checking [Must C-In] and [Must C-out] or not will affect the result of
calculation. If [Must C-In] is checked and the timetable is included of Staff
A's shift, he will be either considered absence or treated according to [Not
clock in count as late XXX minutes] in [Parameter Settings] If he didn’t
clock in or ask for leave. Otherwise, even if there is off duty record for him
only, his attendance will be treated as normal.

The timetable Modification

Select the timetable name you want to revise, and click [Maodify] , then
input the new information, click [Save] when finished.

The timetable Deletion

Select the timetable you want to delete, click [Delete] , and click [OK]
to make sure.

(Please note: Begin Clock-in Time and End Clock-in Time makes the valid
time range for Clock in. Clock in out of this time range will be treated as
invalid records. It is the same with Clock-out time. Please setup in
accordance with practical situations.)

Example——Add a timetable:

Complete process for adding four timetables:

Day shift 08:00 - 17:00 Morning shift 04:00 - 12:00

Noon shift 12:00 - 20:00 Night shift 20:00 - 04:00

(Other information can be setup according to practical situations. Please
refer to Pic5.2. Please note there should be no blank left.)

Shift Maintenance

Click [Shift Maintenance] in Pic5.2 and the following window pops up:
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jui} TimeTable and Schedule Maintenance

x|
Timetable Maintenance  Shift Mantenance |

5 £ = v 0

Append  Delete  Modify Save  [Lancel ‘

Shift Marne
L4 Shift Narme I Cycles I1 3‘ Cycle Unit IDa-"' j'

$add | = Dees | ® e |

Date Timetable 1 Timetable 2 |TimeTabIe 3 |TimeTabIe 4 |
Dawl

Add a shift:

Click [ Append] and enter corresponding shit information in [ Shift Name ]
such as: normal shift [Cycle] (1), [Cycle Unit] (week), and click [Add],
select the timetables and time range required in this shift in the springing
window (see the Pic5.3 below) For instance, select the timetable — Day shift
and select from Monday to Friday and then click [OK], back to this window
and click [Savel to complete. (Please refer to the example for details.)

5
Choice a timetable: Choice the date: I &l
Timetable Mame | On Duty Time | OF + [ ] Sunday
Manday
Tuesday
‘wednesday
Thursda
] Saturday
4 I »
\/ oK | LCancel I
Pic5.3 Add a timetable
Modify a shift:

Select the shift to be modified and click [ Modify] , and enter new
information in [ Shift Name] etc. click [ Save] to complete.
Delete a shift:
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Select the shift to be deleted and click [Delete] .

Example——Three shifts:

Add “Three shifts” Shift (Please note: It is assumed that the shift goes
around every week, cycle every three weeks and staff is on holiday every

Saturday and Sunday.)
Step 1:

Click [Append] , enter “Three shifts” in [ Shift Name] , set [Cycle] to “3”
and [Cycle Unit] to “week”. Please see the picture below:

jui} TimeTable and Schedule Maintenance

Timetable Maintenance  Shift Mantenance |

x|

5 £ = v 0

Append  Delete  Modify Save  [Lancel
Shift Narne
j’ Shift Name |02 S (| Cycle Uit ['eek =]
$add | = Dees | ® e |

Date Timetable 1 Timetable 2 |TimeTabIe 3 |TimeTabIe 4 |
Sunday
Monday Normal
Tuesday Normal
Wednesday Normal
Thursday Normal
Friday Normal
Saturday

Step2

Add corresponding working hour timetable in accordance with “Cycle”: first

week (morning shift, from Monday to Friday)

Click [Add] and the following window pops up:

e
Choice a timetable: Chaice the date: I Al
| Timetable Name | On Duty Time [Of]  [CJ Sunday [ Tuesday
Naomal 05:00 18 [#] Monday [ wednesday
o e = [w] Tuesday [ Thursday
» 2N O = L
Moon 12:00 20 % Thursda [ Saturday
Might 20:00 04 T Rty
[] Sunday
] Monday
[ Tuesday
[J'wWednesday
] Thursday
[] Friday
[] Saturday
[[] Sunday
= [1 Monday
< » 1 |
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Select the timetable “Morning shift’ to be added and select the time range
to apply to this timetable”from Monday to Friday of the first week” and click

[Ok] to complete the setting of the first week.

The second week (noon shift, from Monday to Friday)

Click [Add] , make corresponding operation in the springing window (see
the result below):

fei1 Add Shift Timetable x|
Choice a timetable: Chaice the date: I Al
Timetable Mame [ On Duty Time | 0f]  [C] Sunday [ Tuesday
" ] Monday [] wWednesday
Mormnal 08:00 18
= . [ Tuesday [ Thursday
| |Morming 04:00 12 [I'wednesday [ Friday
QAHoon 1200 [0} % Thursday [ Saturday
Friday
Might 20:00 04 71 Satunday
[ Sunday
(] Monday
Tuesday
Wednesday
Thursda
[] Saturday
[[] Sunday
= [1 Monday
T — _>lJ T — i
W 0K I &y Cancel I

Click [ok] to complete the working hour setting for the second week.

The third week (night shift, from Monday to Friday)

Click [Add] , make corresponding operation in the springing window (see
the result below):

fei1 Add Shift Timetable x|
Choice a timetable: Chaice the date: I Al
Timetable Mame [ On Duty Time | 0f]  [C] Sunday Tuesday
" [ Monday Wednesday
Mormnal 08:00 18 =
= . [ Tuesday Thursda
|| Morning 04:00 12 [ 'wednesday
| |Noon 1200 20 L] Thursday [ Saturday
(TR | (7o
Iluh m [ Saturday
[ Sunday
1 Monday
[ Tuesday
[ wednesday
[ Thursday
[ Friday
[ Saturday
[ Sunday
= v Maonday
< » 1 | |
W 0K I &y Cancel I

Click [ok] to complete the working hour setting for the third week.
After the completion of above steps, please don’t forget to click [Savel
and the setup of “three shifts” will be done (see the picture below):
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jui} TimeTable and Schedule Maintenance x|

Timetable Maintenance  Shift Mantenance |

s & g v 2 ‘

Append  Delete  Modify Save  [Lancel

|
Shift Narme IThrEe shifts Cycles I3 3‘ Cycle Unit IWEEk j'

Shift Marne

$add | = Dees | ® e |
Date Timetable 1 |Timelab\e z |TimeTabIe 3 |TimeTabIe 4 | B
Monday Morming _I
Tuesday Morming

Wednesday Morming

Thursday Morning
Friday Morning
Saturday

Sunday

Monday Noon

T S g A =

5.4.3  Staffer Scheduling
Click [Staffer Scheduling] in [attendance] menu. The following window
appears:

=
Search Staffers
Select Al Select Nons Anange
= Head Offca | Stafer No. =
[ 5[0 Sales Department Michelle Day
O Rw 2002 Maggic Day
[ a0 Sales Department 8003 Judy Day
RED 8004 King Day &
RED 8005 Clark, Day
Head Office 8005 Devid Day
R&D 8007 Ermily Day
48D 8008 Jack Day
48D 8003 James Day B
~Time Fiang

From | 1/ 5/2003 B =N = Iy b o — b
To | 1/ 8/2009 hd Del Temporary  Add Temporary Save Laticel Add Delete: Clear;

Date Timetable 1 |T\metab\e 2 |TimeTab\e 3 |T\meTabIe 4 |

01-05 Monday

0106 Tuesday
0107 Wadnesday

0108 Thursday
0105 Fiiday

Pic5.4 Staff scheduling
Choose the department or several personnel that need to arrange shifts,
click [Arrangel , the following window appears:
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fui} Staffer shift maintenance x|
Shift List Shift Timetable
ShitName | Cycle.. |Uni~| [Date Timetable 1 Timetable 2 |T\meTab\33 TimeT able 4 |
» FEE T
Thise shifts E S
Monday Hormal
Tuesday Hormal
\Wednesdsy [Mormal
Thursday Moimal
Friday Mormal
Saturday
T — ;l_l
The cunent shift schecue
U s Shift name |Beginningdate | Ending date
» T 2 2008-12:25
Beginning [20081222 =
Ending | 200912285
5] Add 38 pel. o 0K B Cancel

Pic5.5 Add a new shift

Add a new shift

Select the corresponding shifts, for instance: The commencement date and
deadline of this shift of “normal class ", click [Add] button and then click

[ok] in Pic5.5 to finish the adding of new shifts.

Please note:

If the cycle unit of scheduling is “week” and the amount of cycle is more
than 2, the starting date should setup as “Sunday”.

If the cycle unit of scheduling is “month” and the amount of cycle is more
than 2, the starting date should setup as “1st day of a month”.

Deletion of the shifts

Select the shifts in the shifts form which you want to delete, click Delete
button, and click ok on the pop up dialog box to finish the deletion.

Arrange a Temporary Shift

When one or many staff's working time needs to be changed temporarily,
you can arrange a temporary shift. Click add [temporary] the following
window appears:

x

\_?r) Are you sure ko make temporary shift schedule to the selected Staffers from 2008-11-18 to 2008-11-157

Cancel |
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Click [OK] and the temporary scheduling can be operated. Then click
[Add] and the following window will pop up:

juit Add a temporary timetable x|

Select the timetable to add Select the dates I an

| Timetable name | On-duty time | Off-di = | 01105 Monds

v

Homal 03 18 [ 01-07 Wednesday
y 1 0108 Ty

Moon 1200 20:00 [1 0109 Friday

Hight 20:00 04:00
L ;I_I

/ 0K | Cancel |

Click [OK] and the timetables will be saved. Click [ Save] and the
temporary scheduling will be saved.

[ Delete] :Delete the selected timetable;

[Clear] :Delete all the timetables in the current time range;

[ Cancel] :Delete the existing temporary scheduling in the selected time
range;

5.4.4  Attendance Records

Click [ Attendance Records]) in [Attendance]l menu, the following

juis Search Staffer’s Attendance Record _ 1ol x|
Tirne Fiang
Department =T = [wen = @ = %
Staffer No. |41 - Tofzomizzr = [z3sas = Search Report Evpart

Department | Staffer No. [ Name | Date Time: | State |Location 1D | |
» I

1

RecordCount o
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Inquiry of attendance record

Select the department, staff, the beginning and ending time that need to
inquire about, then click search, you can get the corresponding attendance
record.

ji3 Search Staffer's Attendance Record —1of x|
Time Fang
Depatmert| 2 Hesd Dffce 1 e s | T @ %
Staffer Mo J&1 <] | Telamosrear  Fffzsst = egin | pepen Ewport | ModiyLog
Department | Statfer No. | Name | Date Time | Gtate | Location 1D | -
001 Hichele 20081218 08:27.36 Clock In 1
RiD 500 Michele 20081218 18:28.22 Clock Out 1
[—
RiD 5001 Michele 20081218 22.29.41 1
| |5ales Department 8002 Maggic 20061216 08:27:39 Clock In 1
|| ales Depanment 8002 Maggic 20061216 18:28:28 Clock Dt 1
|| gales Department 8003 Judy 20081218 08:27:43 Clock In 1
Sales Department 8003 Judy 20081218 18:28:54 out 1
| |Rso 8004 King 20081218 08.27.48 Clock In 1
| |Rso 8004 King 20081218 18:29.01 Out 1
| |Rso 8005 Clark 20061216 08:2754 Clock In 1
| |Rso 8005 Clark. 20061218 18:23.04 Out 1
| |HeadOffice 8006 Devid 20081218 08:27.57 Clock In 1 juz
Head Office 8006 Devid 20081218 18:29.07 out 1
| |Rso 8007 Emmily 20081218 08:28.01 Clock In 1
| |Rso 8007 Emmily 20081218 18:2910 Out 1
| |aeD 8008 Jack 20081218 08.28.04 Clock In 1
| |atD 8008 Jack 20061216 18:2913 Out 1
| s 8003 James 20081218 08:28:07 Clock In 1
| asn 8003 James 20061218 18:28:15 out 1
R1D 8010 Helen 20081218 09:28:10 Clock In 1
| |Rso 00 Helen 20081218 22.2918 Out 1
| |Sales Department 8011 20081218 03.2816 Clock In 1
| |5ales Department 8011 20081218 18:28.22 Out 1
| s 8012 20061216 09:2813 Clock In 1 |
|RecordCount: 3 [ v

Attendance record report form preview
Click [Report] when the window displays the attendance inquiry records,
you can get the report form automatically.

-8
ti: = HE X2 X
Head Office attendance record report
20081218 To 20081221
AtD Michell B0t Count 2 |
20081218 8:27:36 Clock In A4D James 8009
20051218 18:28:22 Clack Out 124 0 I
20051218 18.23.27 Out Back, 20 sae2 I IO
20081218 222341 — a
Count: 4 ount
Sales RtD Helen 8010
Department Magaic: 8002
2003121882733 | Clookln 2?00331122113825222?105 } E'°D°kt I
2001218182828 | Clock Oul = =
Count: 2
Count: 2
5ales
Sales ]
e N 003 Deparment
2008121882743 | Clockln 2?;;‘;‘;3;;; } :'°D°k[ I
2001218182856 | Out =
Count. 2
Count: 2
RLD i 8004 a0 3
2008121882748 | Clockln 2?;;‘;‘;3;;; } :'°D°k[ I =
2001219182301 | Out = x
Count. 2 g
Count: 2 :
Page 1/1 (=] 3
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Attendance records exporting

If need to lead out the attendance record, only need to click export, you can
lead out the data inquired. (File format: txt, xIs)

Clickl Modify Log Jand the log-modifying window will be called for reviewing
the modification log of time and attendance records.

5.4.5 Attendance Calculating and Report

Inquiry of report form:

Click [Attendance Calculating and Report] in [Attendance] menu, the
following window appears:

jui3 Attendance Calculating and Report o [m] 3

L

Exceplion

Time Fiang

—
Department | 2 Head Officz = From [EE 1278 ] [onooon = @
Staffer |21 S R I | = (e

Attendance Exceptions:  SHift Exceptions | Dther Exceptions | Calculated ltems |

Depatment | Name | Statfer No |Date | Timetatle [On Duty | Off Dty | Clock In
» I

Espart Evpat

o000 | 3|

Pic5.6 Attendance Calculating and Report
Select the beginning, the ending date and the department and staff that
need to be calculated and then click [calculate] , the following window
appears:
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s Attendance Calculating and Report =101 x|
Time Rang =
Department | & Head Ofice | pon[EEze =l [ = @ = gg,
[l x| | TejaeedE Fllzm =l s | pepart Ewport | Excegtion

Attendance Exceptions:  SHift Exceptions | Dther Exceptions | Calculated ltems |
Depatment | Name | Statfer No |Date | Timetatle [On Duty | Off Dty [Clockin =]
) 8014 20061218 Nomal 200612180900 200912181800

| |HeadOffice  Devid 8005 20001217 Namal 20081217 0900 20091217 18:00

| |HeadOffice  Devid 8005 20001218 Nomal 200812180900 20091218 18:00 20081218

| |RtD Michele 8001 20081217 Nomal 20081217 0300 20081247 18:00

| |RtD Michele 8001 20081218 Moming 200812180400 200812181200

| |Ran King B004 20081217 MNomal 200812-17 03:00 20081217 18:00

| |Ran King BO04 20081218 Nomal 200812-18 05:00 20081218 18:00 20081218

[ |Ran Clark: BO0G 20081217 Nomal 20081217 09:00 20081217 18:00

[ |RaD Clark. BO0G 20081218 Nomal 2008-12-18 09:00 20081218 18:00 20081218

[ |RaD Emmily BO07 20081217 Nomal 20081217 09:00 20081217 18:00

G Eramaily 8007 20081218 Narmal 2008-12-18 09:00 20081218 18:00 20081218

B Helen 8010 20081217 Namal 20081217 0300 20091217 18:00

| R0 Helen 8010 20081218 Namal 200812180900 20091218 18:00

| |5ales Department Maggic 8002 20001217 Namal 20081217 0900 20091217 18:00

| |5ales Department Maggic 8002 20001218 Nomal 200812180900 20091218 18:00 20081218

| |5ales Deparment Judy 8003 20001217 Nomal 20081217 0900 20091217 18:00

| |5eles Deparment Judy 8003 20061218 Nomal 200812180300 200812181800 20084218

| |5ales Department a011 20081217 MNomal 200812-17 03:00 20081217 18:00

| |5ales Department B0 20081218 Nomal 200812-18 05:00 20081218 18:00

| |5ales Department B3 20081217 Nomal 20081217 09:00 20081217 18:00

[ |5ales Department B3 20081218 Nomal 2008-12-18 09:00 20081218 18:00

[ |5ales Department BO1G 20081217 Nomal 20081217 09:00 20081217 18:00

'E artment| BO1G 20081218 Nomal 2008-12-18 09:00 20081218 18:00 =i

: o

There are four Tabs of information after search and calculation which can
be viewed respectively:
[ Attendance Exceptions ] :Display the dealt result of the original
attendance records;
[ Shift Exceptions] Display Staff’'s attendance result in the scheduled time
period;
[ Other Exceptions] Display Staff’s leave, out and overtime etc.;
[ Calculated Items] Display all Staff's calculated items such as “normal”,
“actual”, “late”, “early”, “absent”, “overtime” etc.
Please note: When dealing with “Out” calculation, there should be “Out
back” and only “Out” and “Out back” in one shift can be calculated.
Working hours in the report="Actual’-"Late”-"Early”-"Out”
Exceptions of attendance records dealt with:
Open the attendance exceptions option card to deal with the records:
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=
TimeRange | -
Department | 22 Head Office = Fom|20081201 7| 000D %g_
Stafter[A1 =]| Telomwzte l[mmem A | cdcums | e Ewport | Evception

Attendanc Exceptions | Shift Exceptions | Dther Exceptions | Caleulated ltems |

Department | Staffer No. [ Name | Date Time | State | Operation | Exception Description | Timetable \ -]
» D i Wichelle 200812106 03.00:00 Clock In  Diclete nvaiid 1ecard :

5] il Michelle 20081218 08273  Clock In  Dielete Inaiid recard
| |RtD 8001 Michele  2008121818:20.22 Clock Out Delete Inaiid recard
| |RtD 8001 Michele 2081218182927 OutBack Dvetimeln  ‘iong state
| |RtD 8001 Michelle 20081218 222541 Dvettime Out wiong state
| |SelesDepartment 8002 Maggic  200B-12180827:39 ClockIn Mormel record Normal
| |SclesDepartment 8002 Maggic 2008128182828 Clock Dut Normal recard Hormal
| |SclesDepartment 8008 Judy 2008218082743 ClockIn Normal recard Normal
| |SolesDepattment 8003 Judy  200812787182854 Out Clock 0t wiong state Normal
B 8004  King 2081208030000 Clockln  Delete Iealid record |
[ |mD 8004  King 2008128082748 ClockIn Normel record Nomal
B 8004 King  20081218182901 Out Clack Ouf wiong stale Homal
| R0 8005 Clak 2008120209000 Clockln  Delete Iwaiid 1ecard
| |RtD 8005 Clak  20081218082754 ClockIn Marmal recard Nomal
| |RtD 8005 Clak  20081218182904 Ou Clack DUt wiong state Nomal
| |HeadOffice G005 Devid 2008218082757 Clockln Mormal recard Normal
| |HeadOffice 6006 Devid 2001218182307 Out Clock Dt~ wong state Normal
B 8007 Emmiy 2081208030000 Clockln  Delets Ivalid record
B 8007 Emmiy  20081218082801 ClockIn Normal recard Hormal
B 8007 Emmiy 2008121818230 Out Clock 0ut wiong state Hormal
[ a0 8008 Jack  200B121808:2804 ClockIn Normal recard Normal
[ a0 8008 Jack 2008121818233 Out Clock 0t wiong state Normal
[ a0 8003 James  2008121808:2807 ClockIn Normal recard Normal

=l

We will see such mistakes as “state mistake “,

“

invalid record”, “repeated

record”, etc. are described. (If we will revise to write down, click the right key

and springs the following menu):

Department | Staffer Mo. | Mame | Date Time | State | Dperation | Exception Description | Timetabls
R&D a0 Michelle 20081208 05:00:00 Clock In - Delete Irvvalid record
R&D a0 Michelle 2008-12-18 058:27.36 Clock In - Delete Irvalid record
R&D 8001 Michelle  2008-12-1818:28:22 Clock Out Delete Invald record
S Export ata Dezite iy 3 I
R&D Create report for current grid 82 41 Owertime Out  Y/rong state
Sales n9-97-99 Clool | Momal record Mormal
Sales Zrzem ut Marmnal recard Mormal
— Delete selected Del Clock out
Sales X o Mormal record Mormal
lsal Cancel operation for selected  Ctrl+2 Overtime in Clack Dut W o N "
L]oaes Modify and save Exception  Cirl+5 Overtime out ek S rUr.lg sae orma
R&D out Delete Irvalid record
N RiD Chanage filter... L3 U;E T Marmnal recard Mormal
R&D Columns 4 o Clack Out “Wrong state Mormal
RiD [ 303.00:00 ClockIn  Delete Ivald recard
R&D 8005 Clark. 2008-12-18 08:27:54  Clock In Marmnal recard Mormal
R&D 8005 Clark. 2008-12-1818:25:04  Out Clack Out Wrong state Mormal
Head Office a006 Drevid 2008-12-18 08:27.57  Clock In Momal record Mormal
Head Office 8006 Devid 2008-12-18 18:23:07  Qut Clock Out Wrong state Mormal

The definition of each option as follows:
[ Export Data]:Export the data in the current attendance record list to a file

in txt or xIs format;

[ Create report for current grid] :Generate report based on the data in the
current attendance record list for preview and print;

[ Change state] :Change the selected attendance record to a new state.
Manually deal with the attendance record according to the practical
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situation;

[Delete selected] : mark the record as manual deleting, deleting when
save it;

[ Cancel operation for selected] :Cancel revision to this record;

[ Deal with and save] :You can save the records that have been treated. If
you want to see the changed records, you can click [modified record log]
in system menu;

[ Filter the record] :If there are too many records, you can filter them, and
keep down the corresponding record you want;

[ Columns] :Define the fields displayed. Meanwhile, the modification will
take effect and be saved,;

[ Show all columns] :Display all fields in [Columns] ;

Please note: We can manually modify the record as stated above to assure
the veracity of the report according to the practical situation. If there is
disoperation, the records can be recovered through [ Modified Record Log]
in [System] .

Right Click in [Shift Exceptions] the following shortcut menu will pop up:

Expork Data
Create report for current grid

Filtering Record »
Colurnns 3
Show all calurmns

[ Other Exceptions] , [ Calculated Items] the following shortcut menu will
pop up:

Export Data
Create report for current grid

Columns 3
Show all calumns

The operation is the same as stated above.
Report:
Click [Report] in pic5.6 and the following menu will pop up:
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LCalculate

__  Attendance Report
Daily Report
General Report

|On Duty Exceptions Report lock In :I

2008-12-18 01 Create a Report For Current Grid
2008-12-17 09:00 OOE-T2- 17 Ta 00

Pic5.7
[ Attendance Report] :Calculate staff's attendance record;

i
o S HES # X
Head Office attendance record report
20081201 To 20081218
R&D Michelle 8001 ) Jack 8008
2008-12-08 03.00:00 Clock In 2008-12-18 08:2804 ‘ Clock In
20081218 08:27:36 Clock In 20081218 18:2312 ‘ Out
20081218 18:28:22 Clock Out Count: 2
20081218 16.23.27 OutBack
2008121822234 ALD James 8009
Lot 5 20031218 062807 | Clockln
Sales 20081218 18:2316 ‘ Out
Department fikiggle s Count: 2
2008121808:27.39 ‘ Clock In
20081218 18:28:28 ‘ Clack Out R&D Helen 8010
Count: 2
= 0081208030000 | Clockn
Sales 20081218 032810 ‘ Clock In
Judy 8003
Departmert - 0081213222808 | Ou
20081218 08:27.43 ‘ Clock In Count: 3
200512181826 54 ‘ Ot &
ales
Count: 2 Department a0
R0 King 004 20081218 03:2816 ‘ Clock In
20081218 18:2322 ‘ Out
20021208 09:00:00 ‘ Clock In Count: 2 T‘
20081218 08:27.48 ‘ Clock In ’—‘ ﬂ
e r—— e H
age 1/l | [ E

[ Daily Report] :Calculate staff’s daily attendance record;
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=Ioi x|
T & WS M X
Head Office staffer daily report Ll
20812 Ta 20081218
wams v REEEEr EEp R EEEE R R EEE EEEE
ota i
e s |
oz
o0
Head Ofice
pos e LLLTLILITIT LTI T L
R&D
et o
[King 3004 ‘
o s i
iy aonz ;
elen o
Moz o2 1
ot o -
o
Flemorki/Narmal >Lare Eony <Absent [NoCin [NoC-Out Rest »Overime BLBusingss Leove Lisavs II
i >

[ General Report] :Calculate all staff's attendance items such as “normal”,

” (LTS LTS

“actual”, “late”, “early”, “absent”, “overtime” etc;

e = L]

T FEHS A X

Head Office atendance stal. total report

081201 7o 2081215
" Staftes | Oy | Actia | Ao | ow | Evy | 07 [ Fow07 | O | B [ Cows | Wn | ba | wiima | o
e 0. | Ow | Da | Dar | Wente | Vinte | Hox | Hou | Mente | Dar | Dap | Teves | Twes | Hew | %
YT
o ooe E 1 "
o oo E |
ooz E 7| e
o 2 E ©
Suotat & i | A
Head Oftce
pres e ] 4 L 0 [ [ [ ] 1 [ [ ] ] 4=
swowtt | o [ [ I N I AN
|R&D.
— o 2 4 4 | w
o o0os EE '
- oo R -
iz ooy E 1 "
b oo E nz
Subtotal 5 L 4 ] .
(Sales Deparimant | i
T I —— T T —— T
[Pz | & _H

[ Exceptions Report ] :Calculate staff's “out”,
leave/personal leave” efc;

“overtime”,

business
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i
Fiuozx SEHES # X
Head Office attendance exceptions report
20081201 To 20081218

Mame No. | Date & Time [ Exception type | Work long | Rematk

R&D

Michelle ‘EI]EH |2DDE—12—181823 27 20081218 22:29.41 ‘ Free overtime 04.00:14 ‘
[Pagetit | [ -]

[ Create a Report For Current Grid] :Print preview of the current displayed
grid. For example: Attendance Report

i
Tz EHE AR X
Head Cffice exceptions of attendance record report
Departrent | ST | jame | DateTime | Stete | Operton DE;;:;FS‘””D“" Timetsb
RaD 8001 |Michell |2008-12-08 Clockin |Delste Imselid recard
e 03:00:00
R&D 8001 Michell |2008-12-18 ClockIn Delete Invalid record
e 08:27.36
R&D 8001 Michell [2008-12-18 Clock Delete Invalid record
e 18:28:22 Out
RaD 8001 |Michell |2008-12-18 OutBack |Dvertime I |hrong state
e 18:29:27
R&D 8001 Michell |2008-12-18 Overtime  |\Wrong state
e 222941 Out
Sales 8002 Maggic [2008-12-18 Clock In Normalrecard  [Normal
D 08:27:39
Sales 8002 |Maggic|2008-12-18 Clock Normal record  [Normal
[] 18:28:28 Out
Sales 8003 |Judy |e00B-12-18 ClockIn Normal record  [Normal
D 08:27:43
Sales 8003 Judy  |2008-12-18 Out Clock Qut  |\Wrong state Mormal
Department 18:26:54
R&D 8004 King 2008-12-08 ClockIn Delete Inwvalid record
08:00:00
RaD 8004  |King |e008-12-18 ClockIn Normal record  [Normal
08:27:48
R&D 8004 King 2008-12-18 Out Clock Out  |\Wrong state Mormal
18:29:01
R&D 8005 Clark  (2008-12-08 ClockIn (Delete Invalid record A
08:00:00 B
RaD 8005 |Clark |2008-12-18 ClockIn Normal record  [Normal
Pageir2 | [ |

Print Report:
Toolbar of report preview is as the following picture:

i1 = EHE dk? X

5= 1003

Adjust the ratio of preview content;

- Open the existing report file;
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Find the report file (*.frp) to be opened, select it and click [Open]to see the
report.

Select the directory to save the report to, enter the file name and click
[ Save] to complete the backup of the report for future check or copying to
another computer for printing; extension file name is “*.frp”.

=

Save report to file;

Print Report;

Pl

Close Preview

Data Export:

In picture 5.6, click [Export] and the displayed data of grid in the current
window will be exported to a file (*.txt or *.xIs). It has the same function as

[ Export Datal when right clicking in each grid.

Exceptions dealt with:

In pic5.6, click [Exception] and the following menu will pop up:

Append Record
Late /Early Collectively
Business Leave/Leave

Modified Record Log

Click options one by one in the menu and the following modules will pop up
respectively: [ Append record] , [Late/Early Collectively] , [ Business
Leave/leave] and [Modified Record Log] .If the calculation result is
incorrect for some staff, first, please check whether there is leave or
forgetting Clock in or Clock out for this staff. If there is, please deal with the
records through above menu. Please refer to the next chapter for more
details.

5.5 Deal with Exceptions

Click [Exception] on the main menu, following springs:

Away On Business/Leave Ctrl+H

Append Record Ctrl+w
Append Record Collectively
Dealing With Collectively Late/Early
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5.5.1 Away on Business/ Leave

When the staff can't punch in/out because of going out on business or
asking for leave, in order to guarantee the exactness of the final statistics,
we should make these settings through this function. Click [Away on
Business/ Leave] in [Exception] menu, the following interface springs:

ol
EEl ]

Append  Delete  Modify  Save Cancel

Time Range

Diepartment [ Head Office =
Beginning Time | 2008-1218 ~ || 0e:00.00 ﬁ

Staffer No. | 8001 Michelle -
Ending Tine 20081218 =[[17:3000 ==

Leave Type 2

Reason I

Diepartment | Staffer Ne. | Mame | Beginning Time | Ending Time |Leave Type | Reason
3

< | 1|

Deal with staff away on business / leave:

Click [Append] , then select the proper department, staffer ID, beginning
time, ending time, leave type, and click save when ready.

Modification of staff away on business or leave:

Select the appointed staffer whom you want to make this modification to,
and click [Modify] . Then you can modify the relative information, click
[Save]l when ready.

Deletion of staff away on business or leave

Select the appointed staff and the relative information you want to make
this deletion, and click [Delete] .

5.5.2  Append Record

If a staffer didn’t punch in because of special reason, you can use this
function to append the forgetting attendance record. Click [ Append
Record] in [Exception] menu, the following window Springs:
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juis Append record x|

Department I_—--z Head Office

L L

Staffer Mo, |3001  Michells

State. LT - |

Record Time I2DDB"I 218 j IDB: o000 =

q/éppendl [y Close I

Select the relative items and click [append] when ready.

5.5.3 Append Record Collectively

When part or all of the staffers in a department did not punch in/out
because of some reasons, please you can use this function to add punching
infout collectively, click [ Exception] -- [ Append Record Collectively] ,
following springs:

jui Append record collectively x|

Departments list: Staffers list: I al ':

I= Head Office Staffer No. | Mame = L]

[ Sales Department ) [5001 Michelle When Staffers can not clock-in or

[ R&D a004 King clock-out for some reasons, Tou can

L. aRD | add the massive clock-in or

D ||6005 Clatk clock-out record here.
I 8007 Ermmily
amo Helen Tou can use the Ctrl key when

zelecting many Staffers:

The added record can be found in
the record modification log.

Statc: |[EREACAN.

Record Time: |2DDB'12'DS jIDS'DD'DD =

j \/QK I Eancal |

| 14 ‘

Select the department, thus the staffers in the department will be listed in
the staffer list, select the staffers whom you want to add records on to, then
select punching in or out and the time, click [Ok] to finish.

5.5.4 Dealing with Collectively Late / Leaving

When collectively coming late / leaving early takes place for some
allowable reasons, you can use this function. Click [ Dealing with
Collectively Late / Leaving] in [Exception] - menu. The following springs:
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E;x Dealing with collectively Late/Early il
el Stafers st I &l
£« Coming Late {~ Leaving Early
Staffer No | Name ‘ =
rlanere clock inrecord——————————— #5001 Michele !
8002 Maaggic
Fom|2081218 <[ oson00 = | [Fa Juy
8004 King
ey = i e = | [
To| 20081218 =l oo | |0 Clark
8006 Devid
The modified clock. in tim : 8007 Emmily
20081213 o T T Jack
I =l = | [[s009 James
Search Staffer | 18010 Helen
: ; 8011
&+ Depatment  |Head OFf - H
Depariment  [Head Dffice [ ez
; ama3
= Shift D i =
: 2 BESE =
0K Ep Cancel
| 0%

Steps as follows;

1. Click “Dealing with Collectively Late/Early”;

2. Select time range for “ignore clock in record”;

3. Select the “modified clock in time”

4. Search staff through department or shift;

5. Select staff;

6. Click [OK] to confirm.

5.6 Data Maintenance

Click [Data Maintenance] on the main menu, following springs:

<& Tport Skaffer List Chrl+
Import Attendance Record  Crrl+D

Clear Obsolete Data
Compress Database
Backup DataBase

Initialize System

5.6.1 Import Staffer List
Click [Import Staffer List 1 in [Data Maintenance]l menu. Pop up the
following window:
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juis Import Staffer List

x|

Select a file to import
’7 File: I

Failures in imparting:

soe | Choze |

Click = to select the personnel list file for importing.

2l
LDUk_\nI_}EU j@'ﬁ'
@] skaffer info,bxt
File name: — [staffer info.tat Open I
Files of tupe: ITEK[ File [".txt] j Cancel |
P

Select the right file which can be in *.

txt or MS Excel (*.xIs) formats, then

click [open] to get back to above window, click [ok] to start!
The definition of (*.txt) data format as follows:

This format of file only can import the staffer info of “ID, Name, and

department”;

The format of data must follow: Staffer ID + Tab + Name + Tab +

Department;

The information each staffer takes one line, no blank line between one

another.
See following:

P staff list.txt - Notepad 1
File Edit Format View Help

1000 Mar R&D

1001 Jack sales

=10l
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The definition of MS Excel (*.xls) data format as follows:

This format of file can import the staffer info includes: ”"ID, Name,
Department, card, position, employ date, telephone, address, sex, nation,
birthday, native place, ID card, mobile, education, SIN, specialty”; put those
items on the head line and input the items by order, the order cannot be
changed.

VA o (B e ] 181 | "

5.6.2 Import Attendance Record
Click [Import Attendance Record] in [ Data Maintenance] menu, Springs
the following window:

jui; Import Attendance Record x|
Select a file to import
’7 File Il _I
Failures in importing:
|

R
4 ¥

soe | Choze |

Click = to select the attendance record file for importing, and clickl ok] to
start.

5.6.3 Clear Obsolete Data

Click [Clear Obsolete Data] in [Data Maintenancel menu, springs the
following window:
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[} Clear The Obsolete Data x|

elect the end date
Befers: JEIEHII-15 [~ ‘ ‘ﬁ

Claose

After your system is used for a long time, you will get a large number of
obsolete data in the database. It ties up the hard disk space and influences
your system operation speed. At this moment you can use this function to
clear these useless data.

Select the ending date for your data clearing. And click [clear] to
complete this operation, after the clearance, the system will prompt asking
you to compress the database as following shows, select [ok] to finish.
(Note: you can only clear the data of one month ago)

5.6.4 Compress Database

Click [Compress Database] in [ Data Maintenance]l menu to compress
and repair the database

5.6.5 Backup Database

For ensuring the safety of data and recoverability, we advise you to back
up the database regularly. Click [ Backup Database ] in [ Data
Maintenancel menu, then select the route to backup the database. Click

[save] when ready.

Back up the database manually: Copy the Att2003.mdb from the
installation directory to the route you want to backup the database, so if the
system collapses, you just copy Att2003.mdb to installation directory over
again after re-installation.

5.6.6 Initialize System

Click [Initialize System] in [Data Maintenance] to initialize the system.
(Note: After the system is initialized, all information will be lost; the system
will get back to the state when just installed. Please make sure that you
want to initialize the system. )

5.7 External Program Management

Click [External]l on the main menu, following springs:

External Program Management

Connect To Time and Attendance Machine

93



5.7.1  External Program Management

We can append external program into time attendance program for
convenient operation, for example, we need “calculator” when we are
operating, we can click [External] -- [External Program Management] ,
following springs:

x
5 & 5 v O

Lppend Delete  kodify Save  LCancel

Program Mame IEaIcu\ator

Executable File: It:\WINDDWS hspstem3Zhcacks exe _I

External program list:

Praogram Mame | Executable File

|

Click[ Append], Input “Calculator” into the input field of [Program name]l,
input “C:\WINDOWS\system32\cacls.exe” into the input field of Executable
file or browse -l to find the calculator program, click [ Save] to finish.

You will see [ Calculator] when you open [ External program management]
over again.

5.7.2  Connect to Time Attendance Machine

Click [External] - [Connect to Time Attendance Machine] springs the
communication interface between the software and the machine which can
control the current machine connected with the computer, it can collect the
records from the machine, upload and download staffer info & clear the old
data & modify the time on the machine. Find detail on clause {Time and
attendance management & communication) .
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FAQ

Frequently asked questions and answers
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FQA

6.1

My fingerprint has been enrolled but often gets failure in identification.

Reason

Solution

1. The fingerprint was not
captured properly

Enroll the finger again. Please
refer to illustration of pressing
finger.

2. Direct sun light or too
bright light

Avoid direct sun light or other
bright light

3. Too dry finger

Touch the forehead to increase
oily level of the finger.

4. Too wet finger with oil or
cosmetics

Clean fingers with towel

5. Low fingerprint quality
with callus or peeling

Enroll other fingers with better
quality

6. Wrong way in placing
fingers when punching in/out

Please refer to illustration of
pressing finger.

7. Latent fingerprint on the
surface of sensor

Clean sensor surface
( adhesive tapes
recommended)

Place the finger evenly on the
sensor with moderate pressure

8. Not enough finger
pressure
9. Influence by fingerprint

image change

Enroll fingerprint again. Please
refer to illustration of pressing
finger.

10. Fingerprint not enrolled
yet

Place enrolled finger.

6.2 T&A system can't be connected with PC.
Reason Solution
1. Communication method | Select the correct
not set correctly communication method
2. Cable not plugged firmly | Plug the cable firmly or change
or cable hardware problem another cable
3. Not able to connect COM .
(wrong COM No) Please enter the right COM No
4, Not able to connect Refer _to the manual for
. connecting Time Attendance
TCP/IP (wrong setting) .
terminal
6.3  No records found though staff have clocked in/out.
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Reason Solution

1. Unit power break for a
long time (time turn to zero | Synchronize the time
as default)

1. Add records manually

2. Adjust fingerprint matching
precision

3. Change another finger and
enroll again.

2. Minority staff fingerprint
false accepted

6.4 The clock’s time works fine, but the FP scanner is off, staffer can’t check on

work attendance.

Reason Solution

1. Unit in dormancy status Press any key to activate.

2. Fingerprint ~ scanner | Restart unit or change the
abnormal fingerprint module

6.5 We don't use the ID + fingerprint to get verified.

Reason Solution
1. Wrong ID entered Enter the right ID

2. This user has no right to | Set 1:1 identification method
use 1:1 identification method | for this user.

6.6  The unit beeps automatically when no one punches in/out.

Reason Solution
1. Direct sun light or too | Avoid direct sun light or other
bright light bright light
s L f. ) h Clean sensor surface
. Latent fingerprint on the ( adhesive tapes
surface of sensor

recommended)

Please note: Should you have any other problems, please kindly email us
the log files in zip or Rar (The log files are in Log directory in the installation
directory of the software)!
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Appendix

The main theme of this chapter is the
additional information of this T & A including
access control cable connection and way of
pressing finger.
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7 Appendix
7.1 Interface lllustration

GND
12v
COM
NC
NO
GND
AL+
AL-
BUT
GND
B+
B-

485+
485-

GND
WGO
WG1

2o[e]e]o]e]o]o

o|oe|e]e|o|e[a]e]|e[o]o)

GND: Ground 485+: RS485+
12V: 12V input 485-: RS485-
COM: Dry contact signal public connector GND: Ground
NC: Dry contact signal connector (normal close) WGO: Wiegand Signal
DO
NO: Dry contact signal connector (normal open) WG1: Wiegand Signal
D1
GND: Ground

AL+: Anti-demolition alarm+
AL-: Anti-demolition alarm-

BUT: Exit button
GND: Ground

B+: Bell+
B-: Bell-
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7.2 lllustration for pressing fingerprint
Correct method (Place the center of the finger on the center of scanner window):

E 0

Wrong method:

Jr _J";

b i (X |
Too less valid area left-of-center right-of center Defluxion Too down
1. Please register the thumb or index finger if possible.

2. Place the center of the finger on the center of scanner window
3. Touch the forehead to increase oily level of the finger, if the fingerprint is too dry.
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